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REQUEST FOR PROPOSAL
Date: 15 August 2017
UNICEF Tbilisi requests proposals for Development of Communications materials on SDGs
Submit your proposal with unit price(s) in GEL together with vendor registration form, as instructed, on or before closing time.

(a) Note that failure to submit proposal in GEL, or in accordance with the requested terms, will result in automatic invalidation of your application.     
 

1. In addition, please note that:

(a)  UNICEF and its implementing partners are VAT exempt. Kindly ensure that all price(s) quoted in GEL are excluding VAT; 

(b) For transparency of the process we require that the proposals are received in the sealed form (sealed envelopes);
(c) It is important that you read all of the provisions, to ensure that you understand UNICEF’s requirements and can submit an offer in compliance with them. This includes submission of ALL documents requested. Note that your proposals should be submitted in English using the enclosed format. Proposals received in any other manner or after the indicated above deadline will be INVALIDATED.
(d) Evaluation criteria will be based on reliability of the organization, suggested methodology and approach, best price and proposal terms. The ratio between the technical and price criteria is 70:30. 
(e) In case of pre-payment request, bank guarantee letter should be submitted
SUBMISSION TERMS:

In order to be considered for an award, your technical and price proposals should be hand delivered in separate sealed envelopes and placed in the locked Tender Box located at the Ground Floor of UN House, 9 Eristavi Street, Vake, Tbilisi 0179, Georgia NO LATER than 16:00 of 29 August 2017.
While the price proposals remain sealed until the technical evaluation is completed, the technical envelopes will be opened immediately after the closing time and forwarded to the unit designated to manage the selection process. One representative from each bidding company may attend the opening process.

The sealed envelopes should be labeled as follows: (1) P-GEO- 9133845-008 Technical Proposal and (2) P-GEO- 9133845-008 - Price Proposal.

Technical Proposal should include: 


Organizational profile and description of its activity, brief presentation of the organization (address, contact person, experience, partners, portfolio);
Documents certifying the requested (In TOR) qualification requirements; 

CV-s of the key personnel indication of their tasks; detailed methodology/approach to achieve the deliverables; proposed timeline and milestones
Price Proposal should include:  Cover letter; tentative survey budget (in GEL).

Respectfully,




Vakhtang Akhaladze

Operations Manager, UNICEF Tbilisi 
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Announcement in UNICEF Tbilisi, Georgia 

 Development of Communications materials on SDGs

Rationale: In September 2015, countries adopted a set of goals to end poverty, protect the planet, and ensure prosperity for all as part of a new sustainable development agenda. Each goal has specific targets to be achieved over the next 15 years. For the goals to be reached, everyone needs to do their part: governments, the private sector, civil society and the general public.
Children are affected by all of the sustainable development goals, whether poverty, hunger, inequality or climate change. Though the goals focus on sustainable development, they are inextricably linked to human rights generally and the rights of children specifically. As UNICEF has noted, the rights enshrined by the Convention on the Rights of the Child, run through the Sustainable Development Goals and so the realisation of these goals must take into account the corresponding rights of children. 
For more information on the SDG, please visit: https://www.unicef.org/agenda2030/69525.html
https://sustainabledevelopment.un.org/, http://www.un.org/sustainabledevelopment/sustainable-development-goals/ 
UNICEF Georgia seeks to hire a multimedia production company to develop/adapt a set of communication materials on Sustainable Development Goals (SDG) related to children.  
Purpose of Assignment: 

Support UNICEF in developing communication materials to be used in future campaigns with the aim of raising awareness of the Global Sustainable Development Goals. 
Objectives

· Under the direction of the Communication Officer, coordinate with numerous people throughout the organization to personally research, structure, develop, assemble and produce multimedia (text, images, audio, video, interactive, etc.) packages for raising awareness on SDGs, related to children. 

· Conduct 5 focus groups discussions (in Tbilisi and in selected regions) to obtain a quick and simple qualitative assessment of the level of knowledge on SDG. 
· Develop multimedia packages according to the designated timeline, for social media and other online platform use. 

· Produce 5 informative videos with text about children-related SDG, to raise awareness about the global goals among social media audience and public in general.   

· Produce 5 simple, animated videos with text, suitable for social media campaigns.

· Produce/adapt 5 infographics on SDGs.  

· Research, select and adapt to Georgian the existing awareness-raising materials produced by UNICEF globally. See links to resources here. 

· Create trivia for children about the selected SDG, provide templates with possible scenarios on using the trivia on social media.

· Create animated games for children which will raise awareness on children-related SDG.

Audience 

· Primary –  general public 
· Secondary – children and young people
Timeline and milestones:

	Development of the detailed work plan based on the consultation with UNICEF
	Mid-September 2017 

	Conduct focus groups
	September-October 2017

	Implementation of the work plan and development of the communication materials
	September 2017 – November 2017

	Final deliverables 
	November 2017


Qualifications/experience required

· Experienced in developing content for multi-media platforms, including social media. 

· Experience in planning, script writing and producing videos and animated films.
· Knowledge of digital platforms, engagement and strategy. 

· Experience writing creative scripts and producing video content for social engagement. 

· Experience in video production and editing, including animation. 

· Experience in working on multi-lingual projects.

· Experience in conducting focus groups and analyzing the gathered data.

· Timeliness, accuracy and efficiency. 

· Familiarity with international development issues a plus. 

Performance indicators

The Communication company performance will be evaluated against the following criteria: timeliness, responsibility, initiative, communication, and quality of the products delivered.

Unsatisfactory performance

In case of unsatisfactory performance the contract will be terminated by notification letter sent 5 days prior to the termination date. 

Supervision arrangements

The selected agency will work under the supervision of the UNICEF Communication officer.

Proposed period and duration of the assignment:

September - November 2017

Budget

The budget should include the company’s commission as well as production or other costs.  

Payment Terms:   Payment will only be made for work satisfactorily completed and accepted by UNICEF.
Submission 

We are requesting interested organizations to provide us with the proposal including:

Technical Proposal should include: 


Organizational profile and description of its activity, brief presentation of the organization (address, contact person, experience, partners, portfolio);

Documents certifying the requested (In TOR) qualification requirements; 

CV-s of the key personnel indication of their tasks; detailed methodology/approach to achieve the deliverables; proposed timeline and milestones
Price Proposal should include:  Cover letter; tentative survey budget (in GEL).

Please, do not hesitate to contact us if you have any questions, contact persons: Maya Kurtsikidze, Communication Officer, mkurtsikidze@unicef.org, 223 23 88 ext. 229

Proposal should be addressed to:

The UNICEF Georgia office Operation Department, Tbilisi Georgia

IMPORTANT – ESSENTIAL INFORMATION

Proposals received after the stipulated date and time will be invalidated. Technical Proposal for the requested services must be enveloped separately and corresponding financial proposal must also be enveloped separately.

The reference LRFP 9133845- 008 must be shown on the envelopes containing the financial & Technical proposals with a label financial proposal or Technical proposal. Proposals Delivered incorrectly will be invalidated, even if received before the stipulated deadline.

It is important that you read all the provisions of the Request for Proposal to ensure that you understand and comply with UNICEF’s requirements. Note that failure to submit compliant proposals may result in invalidation.

Price Proposals will only be accepted in the currency stated in the enclosures to this LRPS (GEL). Any Proposal received in any currency other than the stated currency will be invalidated.

All the information provided in response to this RFP are subject to verification
Please quote RFP# P-GEO- 9133845-008 in all future correspondences on this matter.
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